
Adding People to a Canvas Course 
 
 
Click on People in the course navigation menu 
  
 
  
 
 
 
 
 
 
Click on the +People button 

 
 
 
  
Type their email address in the Add People window. 
 
 
Select a role: 

Teacher – full access to all course content and 
tools 
TA – same access as teachers except TA’s 
cannot add other users to the course, publish 
the course, or set up learning outcomes 
Observer – can see course content, but cannot 
modify it 

   
  
 
Click on Next. 
 
 
 
 
 
 
Confirm that the email matches the user 
  
 
 
 
 
 
 
Click Add Users. 
  
The user will get an invitation to the course (it will appear at the top of their Canvas dashboard when they login). 
They simply click to accept it and will be added to the course. 


