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Welcome to Coach Digital! 

Dear Teacher,  

We are excited that you have access to Coach Digital! Coach Digital is a resource library 
packed with instruction, practice, assessments, and real-time reports.  As a teacher, you 
have digital access to our best-selling book series for multiple grade levels at your school.  
Throughout the course of your school’s subscription to Coach Digital, our team is available 
to offer support and care for you and your students. It is our goal to help you implement 
this incredible program into your classrooms with ease.  

You should begin by logging in to your account and navigating around the program. We 
have created this guide to help walk you through the fundamental functions a teacher has 
on Coach Digital. Please save this file so that you can easily reference it throughout your 
school’s Coach Digital license, but know that you can reach out to our team with questions 
at any time. We are eager to get you and your students up and running on to Coach Digital! 

Sincerely,  

Aaron and Amelia  

 
Aaron Sjoberg, Digital Implementation Manager 
Email: asjoberg@triumphlearning.com 
Office: 904-562-7773 

 
 

Amelia Franklin, Digital Implementation Specialist 
Email: afranklin@triumphlearning.com 
Office: 904-440-2380 

 
  
Other Contacts to note:  
 

1. Implementation Team Email: implementation@triumphlearning.com 
2. Triumph Learning Technology and Digital Support: 

digitalsupport@triumphlearning.com 
3. Triumph Learning Customer Service: 800-338-6519, 

customerservice@triumphlearning.com 
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I. Creating Classes 

Teachers and administrators can create classes once student and teacher accounts are 
created on Coach Digital.  

(1) Login and select the drop down menu next to your name 
(2) Select “Classes”  

 

 
 

(3) On the “Manage Classes” page 
(4) Select “Add a Class” (Note: On this page you can also copy, delete, edit, view 

groups, print rosters and view rosters) 
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(5) On the “Add a Class” page, fill in the fields for your class: 
a. Class Name 
b. Subject 
c. Grade 
d. Class Code 

(6) Filter through the students by grade and last name 
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(7) Add students by selecting the check box next to their name 
(8) Select “Save” to finish adding the class 
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II. The “Discover” Tab: Finding Instructional Material 

In the Discover tab teachers will find books, lessons, assessments, placement tests, and 
other instructional material for the classroom. Teachers can search for this material by 
Discipline, Grade level and by standard.  

(1) Select “Discover” from the top tool bar 
(2) Choose grade(s) and discipline 
(3) Select “Browse Selected Grades” 
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(4) Scroll down the page to find:  
a. Books and lessons 
b. Leveled Readers 
c. Media (Instructional videos) 
d. Pre-set Tests and Assessments 
e. Answer keys 
f. Teacher guides 
g. Tools and Glossaries 

(5) You are able to favorite any of the above materials by selecting the star symbol 
to the left of each title 

a. Your favorites will appear under the “Favorites” tab at the top of the page 
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(6) You can also search for material by standard 
a. Select “Choose Standards”  
b. Choose any specific standard(s) you are looking for  
c. Select “Browse Selected Standards” 
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III. Assigning Instructional Material 

You are able to assign lessons and tests to classes, groups and individual students.  
(1) Find the material you plan to assign through the Discover tab (pages 3-5) 
(2) Select the “Assign” button next to the title of the lesson or test 
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(3) On the “Create Assignment” page, fill in the fields marked *required 
a. Select your class or group 
b. The start date and end date for the assignment 

i. If you do not want to assign to the entire class or group, uncheck the 
box next to the names of the students you do NOT want to assign to 

c. Click “Assign”  
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IV. Understanding Student Accounts:  

It is important to understand what students have access to on Coach Digital so that you can 
assist them with the program.  

(1) Student Bookshelf 
a. Students will find books like a teacher 

i.  Choose discipline 
ii. Choose grade(s) 

iii. Select “Browse Selected Grades” 
b. Students are able to view and print every lesson that is available to teachers 

but they are unable to interact with any books or lessons until a teacher 
assigns a lesson/assignment to them 

 
 

(2) Student Assignments 
a. Students can find assigned lessons or tests in the “Assignments” tab 
b. They can start, save, complete and view assignment scores here 
c. Once students complete an assignment they can see which specific questions 

they got right or wrong and any notes the teacher leaves them about each 
assignment 
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V. The “Reporting” Tab: Tracking Student Progress  

Teachers are able to track student progress on assignments and by standards. View reports 
by selecting “Reporting” from the top toolbar.  

(1) Assessment Reporting:  
a. Data can be filtered by assessment and standard 
b. By Assessment:  

i. Filter by grade, discipline, class name, student(s), and the percentage 
scored 

ii. By selecting “View” next to the lesson/ assessment title, you can see 
which specific questions each student got right or wrong 
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c. By Standard:  
i. Filter by grade, discipline, class name, student(s) 

ii. You can view the specific items that cover each standard by selecting 
“X items” 

 

 
 

(2) Exporting Student Scores:  
a. You can export student scores with the following filters:  

i. Class 
ii. Student (s) 

iii. Dates 
iv. Assignments 
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VI. The “Manage” Tab: Teacher Tests and Assignments  

Through the manage tab, teachers are able to manage and track assignment details. 
(1) Assignment List: 

a. Data can be filtered by class and assignment status 
i. Assignment dates 

ii. Status 
iii. Participation percentage 

 

 
 

(2) Some licenses have access to the Create a Test Feature* 
a.  Use this feature and manage your tests under the “Manage” tab  
b. *High School and some other licenses do not have this feature 

(3)  My Files: 
a. Teachers can upload assignments, photos and other material you have 

created outside of Coach Digital here 
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VII. Important Things to know:  
 
(1) Uploading Rosters 

a. School administrators on Coach Digital are able to add, edit or delete ALL 
teacher and student accounts within Coach Digital 

b. They can also give teachers permission to add, edit or delete student 
accounts within Coach Digital 

 
(2) School Specific Web address 

a. Each school with Coach Digital has a school specific web address with a 9 
digit “PID” number at the end: 

 
Example: www.coachdigital.com/org/123658201 

 
b. This web address is where teachers and students will login to the program  
c. If this address is ever misplaced, contact the school administrator or the 

Implementation Team 
 

(3) About Coach Digital books 
a. Some books are interactive, and students are able to complete lessons online 

i. Interactive books will have a “practice” portion within the lesson 
b. Some books are digitally accessible through a PDF format 

i. For these lessons, we recommend students complete their responses 
to the questions on paper 

 
Again, the Implementation Team is always here to offer support for Coach Digital. Welcome to 
Coach Digital, and we look forward to working with you throughout your license!  
 


